Q, 020 3488 3801 ™ info@mttraining.co.uk Mon-Fri: 8:00am - 18:00pm

One Day NVQs Online NVQs Apprenticeships

"

e W

-
o~

= B | v 7
P %ﬂ: o= " \ .f{ é :-‘ ‘.h {,
' o | I'-'L :;‘; ) "{) :"_j ;

i

PRS- Puie (7T LA 0~ LI M VD 25 P e b ..._#—‘-h. RoSET=

: V\g 5 ’!: o~ )
o % i . =
\J "'-_..JJ ?I: ¥ &N
. ¥ ¥ &
]
L
f
Y |

A Home Apprenticeships Apprenticeships for Students Cover Letter Example

Cover Letter Example

When looking for a carpentry apprenticeship you may need to reach out and contact
businesses and their owners with your CV and a covering letter. We've created a cover letter
for carpenter apprentice & written helpful tips.

A covering letter is a formal letter that goes alongside your CV to explain who you are, what
you're looking for and why you'’re sending it to their company.

The aim of a covering letter is to compliment your CV and persuade the company you are the
right fit for them, with the goal of them inviting you to an interview.

We have written a cover letter for carpenter apprentice example template below to help you
secure an apprenticeship. It is important to send this to as many companies in your local area as
possible and do not overload it with information; it is to tempt to reader to go onto your CV
with more details on your experience.

Now is a great time to look for a carpentry apprenticeship with the British government backing
businesses with funding.

Apprentice Cover

e Putting the most important information closer to the top

e Ensure you have tailored the covering letter specifically for the role

e Be honest and clear

e Check spelling and grammar

¢ |f you have any relevant qualifications it is worth mentioning those on your ;
covering letter

e You could also include your hobbies and interests relevant to the role

e Have someone proof read your covering letter before you send out

e Research the company and its values, visit their website and get a feel for
what they do and how they do it. This information is also great to use if you

get an interview.
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Cover Lett;f‘ép Example For Apprentice

(ENTER YOUR ADDRESS HERE)
200 Times Road,

Reading

RG7

(YOUR EMAIL ADDRESS)
(YOUR PHONE NUMBER)

14« May 2021

Dear Mr Mayberry,

| have always had an interest in working with wood from a very young age; | would like to
gain some work experience working with your carpentry/joinery company, as this is
something | want to pursue further in my career.

| am a very creative person and am good with my hands, taking pride in my work and
making sure that it is completed to a very high standard. Having achieved a GCSE C grade
in both English and maths | am mathematically minded and able to calculate figures and
work out measurements.

(EDIT THIS SECTION: in this section you can write any specific skills you have picked up
in carpentry roles, at home or in education e.g. woodwork class or helped build a shed. If
there is a job description look over the requirements and write anything that matches).

| enjoy working in a team or individually, am confident, hardworking and punctual. | listen
well, have a hunger to learn and awareness for health and safety of others around me.

| am looking to start my career in carpentry and willing to work very hard to continue
learning, gain the skills and get to where | want to be.

If you are interested in my skills please do not hesitate to contact me.
I really look forward to hearing back from you.
Kind regards,

(YOUR NAME)

Letter Tips
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Start Your Apprenticeship Journey Today
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4 Winton Farm Barnes, Hampstead
Norreys, RG180AA

[ Office: 020 3488 3801
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